DALVEY RESIDENCE CO.,LTD.

STRICTLY PRIVATE & CONFIDENTIAL.
Position Applied For                                :________________________
You Know About the Position Through: ________________________

---------------------------------------------------------------------------------------------------------------------------------------
PERSONAL PARTICULARS
	Name in Block Letters

(Underline Surname)

	Chinese Characters

(Where Applicable)

	Address
	Telephone No.
Hand phone No.

Pager No.

	NRIC/Passport No
Co lour
	PR Ref No.
CPF No.

	Sex
Age

Date of Birth

Place of Birth
	Work Employment Pass No
Work Permit No

Issue Date

Expiry Date

	Nationality
	Race

	Religion
	Dialect

	Marital Status
(Delete whichever is not applicable)
*Single/Married/ Divorced/ Widowed
	Driving License
Expiry Date


---------------------------------------------------------------------------------------------------------------------------------------
ACADEMIC BACKGROUND
	Level
	Name of School/Institution
	From
	To
	Certificate Awarded

	Primary
	
	
	
	

	Secondary
	
	
	
	

	Vocational
	
	
	
	

	Junior College
	
	
	
	

	University
	
	
	
	

	Others
	
	
	
	


OTHER PROFESSIONAL QUALIFICATIONS
	Year Attained
	Name of Institution
	Professional Membership/Certificate

Awarded

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


---------------------------------------------------------------------------------------------------------------------------------------
LANGUAGE ABILITIES
	Language
	English
	Mandarin
	Malay
	Others

	Read Only
	
	
	
	

	Write Only
	
	
	
	

	Read &Write
	
	
	
	


---------------------------------------------------------------------------------------------------------------------------------------
FAMILY BACKGROUND
	Name
	Relationship
	Age
	Occupation
	Name of Company

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


---------------------------------------------------------------------------------------------------------------------------------------
EMPLOYMENT HISTORY
(Start with the most recent employer)
	No
	Name of Company
	Period


	Position

Held
	Salary
	Responsibilities
	Reason for Leaving

	
	
	From   
	To
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


---------------------------------------------------------------------------------------------------------------------------------------

NATIONAL SERVICE ELIGIBILITY
	National Service
	From
	To
	Vocation
	Last Rank
	Next In-Camp Training

	Full-Time
	
	
	
	
	

	Reservist
	
	
	
	
	

	If exempted(State reasons)




PERSONAL REFEREE (WHO ARE NOT YOUR RELATIVES)
	Name
	Company
	Position Held
	Contact No
	Years Known

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


OTHER INFORMATION
Salary Expected                                                :________________________

Earliest Date Available                                     :________________________
Any Annual Leave to Offset?
                       * Yes/No

If Yes, Duration

In case of emergency, please contact

Name:________________________

Relationship:___________________

Contact No:____________________
---------------------------------------------------------------------------------------------------------------------------------------
DECLARATION

Do you suffer from any physical defects or have any serious illness or operation?                       *Yes/No
If yes, please give details____________________________________________

Would you be able to work in shifts?                                                                                              *Yes/No
Are you willing to be transferred overseas?                                                                                   *Yes/No

Do you have any family relationship with any director/substantial shareholder of the company? *Yes/No

If yes, please give details___________________________________________

Are you engaged in any interest which may be or is in conflict of interest with the company?      *Yes/No
If yes, please give details___________________________________________

Have you ever been convicted for any criminal offence other tan traffic offence?                         *Yes/No

If yes, please give details___________________________________________

Have you ever been convicted of any judgement or pending civil proceedings (including fraud, misrepresentations,  dishonesty, etc?)                                                                                                                                                         *Yes/No

If yes, please give details___________________________________________

................................................................................................................................................................................................................................................................................
I hereby declare that all information given in this application are true and correct. I agree and accept that in case of any false or incorrect information given in this application, the company reserves the right to terminate my service or to take legal actions against me.
__________________________                                                            _________________________

Name:
Date:
FOR OFFICIAL USE

(A) FIRST INTER VIEW ASSESSMENT:                                    Date of Interview_________________

	
	Above

Requirement
	Met

Requirement
	Below
Requirement
	Remarks

	Qualifications
	
	
	
	

	Experience
	
	
	
	

	Verbal Communication
	
	
	
	

	Others
	
	
	
	


RECOMMENDATIONS

	Selected
	Second Interview
	KIV/Rejected

	
	
	


………………………………………………………………………………………………………………………
(B) SECOND INTERVIEW ASSESSMENT:                               Date of Interview___________________

	
	Above

Requirement
	Met

Requirement
	Below

Requirement
	Remarks

	Qualifications
	
	
	
	

	Experience
	
	
	
	

	Verbal Communication
	
	
	
	

	Others
	
	
	
	


RECOMMENDATIONS

	Selected
	KIV/Rejected

	
	


………………………………………………………………………………………………………………………
(C) TO IIR DEPARTMENT
      Please arrange the Letter of Appointment:

1)    Title                                                         :_____________________________________​​​​​​​​​​​​​​​​​​​​​​            
        2)    Starting Salary                                       :__________________________________________
3)       Probation Period                                    :__________________________________________
4)       Probation Increment                              :__________________________________________
5)      Date of Joining                                       :__________________________________________
6)      Notice of Termination Required             :__________________________________________
7)     Others                                                     :__________________________________________
RECOMMENDED BY:                                                                APPROVED BY:
_____________________                                                        _____________________

Name:                                                                                        Name:
Date:                                                                                          Date:

